M E M O R A N D U M

TO: 
Dan Ling

FROM:
Susan Stoya

RE:

Summer Curriculum Proposal

DATE:
June 12, 2008


I am pleased to inform you that the district will be able to fund your grant request for voluntary summer curriculum work for the project listed below.  This curriculum budget does not include money for materials.  Funding would be needed at the building level for such materials.


Upon completion of the projects, copies must be forwarded to me accompanied by participants’ claim forms.  No claim forms will be processed until the project work has been submitted.


Funds were limited and we received many high quality proposals.  Therefore, in many cases, requests were reduced, streamlined or in a few cases, declined.  If you feel you are unable to accomplish a significant portion of your proposed work in the time allotted and will decline due to insufficient time, please let me know as soon as possible.  Please return the form below by June 17th.  Staff members that have returned these forms will be appointed at the June 25th Board meeting.


The quality of proposals has been very exciting and impressive.  Thank you for your interest in improving our curriculum and instruction.  I know this is important work.  I am pleased the District is able to support it.

NOTE:  
Participants should be aware that hours devoted to summer curriculum work can contribute to the annual time requirement as proposed by the Professional Development Plan.  As work is completed and received, time spent will be entered into your portfolio in MLP by the Office of Instruction staff.

Please tear off and return to the Office of Instruction by June 16 to ensure payment.

Title of Project:  Science: Natural Disasters; create a curriculum map for new course

Number of Days funded: __1 teacher x 2 days = $402.84_____
Rate of Pay:
$201.42/day (6 hours not including lunch)

I agree to complete the project no later than August 30, 2008.

I understand that payment will be received within three (3) weeks of completion and submission of this form.

 ___________________________                    __________________________________

                 Date                                                                     Signature





      Ballston Spa Central School

   Salaried Employee Summer Curriculum 

Attendance Sheet
School:  Ballston Spa Office of Curriculum and Instruction






Pay Period:  ________      to   __________

Checks Dated:
__________
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I certify that the above attendance record and all data is correct. 

*Attendance sheets are due in the Business Office on the Tuesday preceding each payroll.                        

  









Supervisor’s Signature


  Employee Group


  +	Administrator


   (	Teacher


   X	Teaching Assistant








Please Print Clearly


* * * * * * * 





Absent Reason Symbols





S = Sick


FI = Family Illness





Please forward a pre-approved Employee Leave Request or Professional Activities Form to the Office of Community & Human Resources for the following types of time taken…











P = Personal


           Leave      


VA = Vacation


B = Bereavement


JD = Jury Duty





W= Professional/


        workshop








